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Participation Information Sheet
	PLEASE KEEP A COPY OF THIS SHEET FOR YOURSELF

	Project title:

	Evaluation of the “Smokefree Generation: Children and Young People’s Service”


About this project 
We would like to invite you to participate in this research project. The [insert team name] at [insert organisation name] are carrying out research about [insert relevant information].
[bookmark: _Hlk202955118][bookmark: _Hlk202955181]The aim of this study is to [add short statement of study aims in a clear way to help participant understand]. This research is being carried out to help us understand [insert relevant information].
The information we collect will also help us to [explain in simple language how the results will be used].
You should only take part if you want to; if you choose not to, it will not affect you in any negative way.  Please read this information carefully and if you have any questions, you can contact us, using the details at the end of this sheet. 
Why have I been invited to take part and what will happen to me if I decide to take part?
You are invited to participate in this study because [list any inclusion or exclusion criteria, e.g. you are over 18 years old and you… (insert reason why potential participant is relevant to the study)].
If you decide to take part, you can keep a copy of this information sheet and will be asked to confirm your agreement to participate using a consent form. 
You will then be asked to take part in a [survey/interview/focus group/workshop. Please amend as appropriate and add any further relevant details e.g. where the interview will take place (in person or online). If conducting a focus group, please explain what this is]. This [survey/interview/focus group/workshop] will ask you questions about [insert overview of questions asked] and will take around [XX minutes].
[If applicable]: Some questions will ask you about your [race; ethnic origin; gender; political beliefs; religious or philosophical beliefs; trade union membership; genetic or biometric data; physical or mental health; medical information; sex life; or sexual orientation]. 
We would like to request permission to record and auto-transcribe the [interview/focus group/workshop - please amend as appropriate.] to help with our note taking. The recordings and interview notes will be stored securely on Surrey County Council’s system in a password protected folder and deleted [add details of when it will be deleted]. If you require any further information about how we store and use the data you provide, please see our privacy policy here. 
What happens if I do not want to take part or if I change my mind?
You are free to leave the study at any time, without giving a reason. You do not have to answer any questions you do not wish to and you have the right to leave the study at any point. Any data or feedback that you share with us will be anonymised so you will not be personally identifiable in any of the outputs produced. 
If you decide to leave the study please contact the research team, using the details at the end of this sheet. 
Are there any potential risks involved?
Depending on the nature of your experiences, it is possible that matters that we touch on may be sensitive to you. You can skip some of the questions or withdraw at any time without giving any reasons. 
[If applicable]: Information on sources of support can be found at the end of this information sheet.
Will anyone know that I took part in the study?
We are responsible for making sure your participation is kept confidential, and any data are kept secure and used only in the way described in this information sheet. You will not be identified or identifiable in any reports or publications based on this study.
What if I have a question or something goes wrong?
If you are unsure about something you can contact the research team for further advice using the contact details at the bottom of this information sheet.
However, if your question has not been handled to your satisfaction, or if you are unhappy and wish to make a formal complaint to someone independent of the research team, then please contact:
[Add details of who should be contacted]
Who should I contact for further information?
If you have any questions or require more information about this study, please contact the research team using the following contact details: 
[Researcher name]
[Contact details: email address and phone number]
Sources of support [Keep only if relevant, or delete entire section]
There are organisations who can provide support for any discomfort or distress caused or any issues raised by participation in this research:
Thank you for reading this information sheet and for considering taking part in this research.
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